PUBLISHING JUDGMENTS IN FAMILY CASES (Bailii)
A guide for staff
As a result of the President’s Guidance of January 2014, many more judgments will be published in family cases.  This note is intended to assist staff with this process.
Written judgments

· Although Judges will use full names when delivering the decision, Judges may wish to draft the document in anonymised form, using selected initials where appropriate and omitting identifying information (addresses, schools etc.). If unsure when receiving the written judgement, speak with the Judge concerned. 
· In complex cases, Judges may want to circulate the judgment in draft after it has been delivered for the parties’ comments on the anonymisation process.

· Judges should use a standard frontsheet, as in the example attached below.  Judges can adapt this as they may wish, but they must keep the dotted lines, which allow Bailii to process the document automatically.  Again check with the Judge if this has not been adhered too. 
Oral judgments
It will make correction of the transcript easier if Judges instruct the transcriber to substitute initials and remove identifying information:  [Transcriber, where I refer to Mr Gibbs, please substitute ‘Mr A’; where I refer to Mrs Gibbs, ‘Mrs A’;  Paul, ‘C’, Grania ‘D’; Cable School, ‘E school’ etc.]. 
Publication 
Once completed by the Judge (either written by the Judge or by a transcribers services), the document should be sent to an allocated member of staff via a secure email address. Please note that the document MUST be on word format (will not be accepted by bailii if on any other format). 

The approved judgment should be sent from your official email address (any HMCTS email address will be accepted) to ___________and ____________.  Please provide a title along these lines: Re A (fact-finding) (HHJ Smith) or Re B (placement order) (HHJ Jones).  Any judgment likely to attract substantial press interest can be sent to the Judicial Communications Office via ___________________
Citation
The purpose of publication of judgments is to inform the public about the work of the family courts.  It is not the intention that decisions by circuit judges be cited in other cases and, where this happens, you should normally discourage it strongly.  Accordingly, the current system, whereby judgments of the Court of Appeal and High Court judges are given a neutral citation number, will continue to apply.  NC numbers will not be given to other judgments, which will be given an internal reference number by Bailii.  
Direction for staff – If a Judge sits as a Judge of the High Court, a citation number MUST be gained from the High Court and placed on the Judgement document, before sending to the Bailii team as detailed above.
Example 
IMPORTANT NOTICE

This judgment was delivered in private. The judge has given leave for this version of the judgment to be published on condition that (irrespective of what is contained in the judgment) in any published version of the judgment no person other than the advocates or the solicitors instructing them and other persons named in this version of the judgment may be identified by name or location and that in particular the anonymity of the child[ren] and members of their [or his/her] family must be strictly preserved. All persons, including representatives of the media, must ensure that this condition is strictly complied with. Failure to do so will be a contempt of court.









Case No: ……………..   
IN THE [X COUNTY COURT] / [FAMILY COURT AT ……..]
IN THE MATTER OF [THE CHILDREN ACT 1989]

AND IN THE MATTER OF [G AND H] (CHILDREN)

Date: …………………….
Before :

[Name of Judge]
- - - - - - - - - - - - - - - - - - - - -

Between :

	
	     
	Applicant

	
	- and -
	

	
	         (1)
         (2)

         (3)


	Respondents


- - - - - - - - - - - - - - - - - - - - -

- - - - - - - - - - - - - - - - - - - - -

      (instructed by      ) for the      
      (instructed by      ) for the      
Hearing dates:      
- - - - - - - - - - - - - - - - - - - - -

(DRAFT/APPROVED) JUDGMENT


